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SUBJECT: CIA Use of Franked Communications :
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Reference 1s made to previous request for policy stetement concerning s -z5
use of franked envelopes bearing CIA letterhead for communication purcvoses. i
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In considerstion of this problem, communicetions between the agency
and its personnel in edministrative matters could best be achieved, from se-
curity standpoint, by transmissicn from A4 & M to CIA enployees within the
agency through the medium of the various Administretive Cfficers of each sec-
tion in CIA. This would eliminate the necessity of using an accounteble itenm,
such &s a frinked envelope, znd would provide en added security safepuard by
keeping such communications within the tgency chunnels.

In those cases where any communications of this nature cannot Le Ge-
livered directly to the emvloyee but for gny resson muct be meiled to the em~
ployee at his residence, such can be achieved by having the Administrative Of-
ficers meil the communication in asccordance with cecurity dictztes either by
frunked envelove or by using & vrinted envelove vith postege. The responsi-
bility for this security determination can be delegated through the hssistent
Directors and Executive Officers to the Administretive Off'icers in each area.

It will, of necessity have to be a broad application to orovide for all con-
tingencies that fail in the category of communications by £ & M to CIA enployees.

There is a larger asnect covered in ihe first request for a policy
statement relative to communicaticns to private individuals directly or indir-
ectly concerned witn CIA operations.

25X1A I / ictant General Counsel, svoke to Col. Zdwerds comcern—
ing the matter of frunked communications end it was suggested that you com-

wunicate with him in comnection with drawing up & policy stuztement concerning
this problem.
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